
 

Sample E-mail Message 
 
 
 
Dr. Principal Smith,  

How r u?  Just shooting you an em to ask u 4 the new 

txtbks.  The class is going SFSG.  BTW, the students have 

been asking abt the field trip.  Could you pls em me back 

b4 2 long to work out the details?  Thnx.  TTYL.   

 

Mrs. Jones 
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